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HKUST e-Tendermg System - QUIC Guide to endor Update Bank Account Details

Vendor Update Bank Account L F ¥ B8 T-#R{THE &K}

Step 1: Access to HKUST e-Tendering System via https://w5.ab.ust.hk/jstd/td welcome?page=td login
After reading the Terms and Conditions, check the box and click the “Accept” button.
LF%M 1: 3§ https //w5.ab.ust.hk/jstd/td welcome?page=td login ## A FERHT KEE FIAAELLR -
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Welcome to HKUST e-Tendering System

‘Welcome 1o the HEUST e-Tendering System (Systemn) of The Hong Kong Universty of Science & Technology (HKUST). This platform provides onling serices for registration for
mclusion in HKUST Suppher Lists, information update, access 1o tender natices, download tenders and submit bids

Registered suppliers of HKUST are welcome to logon the e-Tendering System. After logging on, you can use the free of charge services of the e-Tendering System to download
tender documents and submit lender respanses

Hew Supplier Reqgistration

¥ you have nat been setup as a registered supplier of HKUST or become inactive, you need to SUBMIt 3 new supplier registration online by clicking New Registration in the Lagon
page

For using the e-Tendenng System, you shall comply with the Terms and Conditans of Use of the System

Terms and Conditions on Use of e-Tendering System

HKLST provides this e-Tendering Systemn (System) and related services subject to your comgliance with the following terms and conditions ("Terms and Conditions”). Please
read them carefully. The use of the System shall be governed by these Terms and Conditions. By pressing the "ACCEPT™ button, you signify your unconditional acceptance of
these Terms and Conditions. The Terms and Conditions may be revised and/or amended from time to time by the HKUST without prior notice to any person, Flease check
these Terms and Conditions regularly for any revisions and/or amendments whech may be made

The e-Tendenng System is an electron: platform for suppher registration, displaying tender notices, downloadng tender documents and submittng tender responses. Any
parties interested 10 become supplier of the University can register onlne by providng the reguired information and decuments for inclusion i the HKUST supglier lists and
Selp the access to the System

Registratan Ctfigations

1. When you register, you agres to: (a) provide true, accurate, current and complete information abaut your arganeation (or yoursell i the case of an mdridual user) and (b)
mamtain and promptly update the vendor information 1o keep it rue, accurate, cument and comglele m particular emil address. You acknowledge and agree 1o recene
£-MESSAQES O PIOCESS E-ransactions when you register an the System

2. You are responsible for any lo55 or damage arising if there i5 any missing email message or electronic notice resulting from any out-dated, incommect or unchear contact
information. f you notice or suspect that you coukd nat recene any emal message of electronic natice sent by the System, it is your sole respansibdity to morm HKUST and
provide the right contact information to HKUST.

3, The System iz provided only to legal entities, whether individual or companies wha have the legal capacity to form legally binding contracts under applicable law. i you do not
qualify, you are not authorized to access or use the System. If you register, access or use the System on behalf of a company or ather entity, then you represent and warrant
that you have the authority to bind such company or other entity to these Terms and Conditions:

—
L] | have read and agreed the Terms and Conditions on Use of e-Tendering System

Ok R A AR [ ccept B

Step 2: If you have forgotten your password, please click “Change/Forget Password” on e-Tendering Login

page:
BER 2 1 AIRTSEC TS > SRR T RIS AH IS "HOUTECEN e -

Logon to HKUST e-Tendenng System

Vendor ID £ EEBEESE e— Forget Vendor ID &ER A RERIERRE

Password 5758 (?) Enter Password ChangelForget Password BEp /=20

New Registration/Unlock Account 2R HEFT RS
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Step 3: Input your Vendor ID, drag the matching image to the right and then click “Proceed” button.
B3 L i AL ERG SRS - INCECHY G E B aE - NMETE RS 4l -

HKUST e-Tendering System - Vendor Change/Forget Password B/ =0 &S

Vendor ID B d1E —— Forget Vencor D SSEE A4 EIARA

2 Refresh £

Bt b\

Please drag the matching image to the right.
SRS EEL G -

Proceed $#37 Cancel FTiH

Success

Security Code has been sent to your registered email (I IFChould you need o update the
registered email or have any difficulty in accessing the system, please contact HKUST Purchasing Office
pusupplier@usthk

FEIEO % T R T E M R R E E O E R ST S A ARSI T R
§t » FEE TR REE RS pusupplier@usthk -

Popup Message: “Security code has been sent to your registered email. Should you need to update the registered
email or have any difficulty in accessing the system, please contact HKUST Purchasing Office
pusupplier@ust.hk.” Click OK button.

SRHEE ¢ e BE RGO E T EF o REFHRE T C SRR S A A A E]
RTINS - SRS AERCRE#IE pusupplier@ust.hk - 7 3% “WEE" %5 -

Dear Sir/Madam SERI% /2 1 (Nelson Brothers company),

Please enter the following Security Code in the Reset Password page to proceed in the e-Tendering System.

i HTESERSA L E TR R EEN TR ER T 77 2 RiHE LR R LSRR B E0E » S -
Security Code F-5 G5

You may also click here to access the Reset Password page.

TR R AL AR EH ©

Best Regards,
e-Tendering System
The Hong Kong University of Science and Technology

HERNBEARETHRESR

This is a system-generated email, please DO NOT reply.
EEAHSDRENETEY > EVEE -

Page 2


mailto:pusupplier@ust.hk
mailto:pusupplier@ust.hk

:_Eﬁﬂﬁk@
([ v oremce | HKUST e-Tendering System

AND TECHNOLOGY

Step 4: You will receive a Security Code via email. Logon your Primary Registered Email to get the Security
Code. Input the Security Code and click the “Proceed” button.

R 4 R R E TR UL R LS o B ALY T EE M E B DR A A - g A2
HEIFE PRAT et

HKUST e-Tendering System - VVendor Password Reset EEFESE

An email with security code has been sent to the registered email address. Please input the
security code below to reset password:

FRECRE ST RES - SHTL@A:

Security Code 3c 215

Proceed $857

Step 5: Reset for a new password, then click the ‘Proceed’ button.
WERS T EHEMEN AN PR it -
HKUST e-Tendering System - Vendor Password Reset HEFESE

Please enter & - 10 characters long password containing uppercase, lower case characters, and numbers.
@A 8 B 10 ES > SRENPMERST -

Hew Password $752E8 Enter New Password &M BTE
Confirm Password BEER Re-Enter New Password EX§i #i%
3

Proceed $#57

Step 6: Notification email will be sent to the Primary Registered Email for logging in.
B 6 ¢ EKIE RS EE I E T B TR -

Dear Sir/Madam Z&#7%4/% 1 (Nelson Brothers company),

You have successfully set / reset the password in the HKUST e-Tendering System. Please use the new password to logon for viewing tender notice, downloading tender document and submitting offer.

BAF/MTEESEHIAREFRIEAFERE/ S5  BHEAFEEEAFEEEERLS TR RIEIGEHRE -

Best Regards,
e-Tendering System
The Hong Kong University of Science and Technology

EERBARETREERA

This is a system-generated email, please DO NOT reply.
EEFHSARLNETFES  BOEE -
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Step 7: Logon to HKUST e-Tendering System via the link on the screen with the new password and Vendor

ID, then click the “‘Logon’ button.
R T (5 RS S BEE R SR - B iR DAVESE S AR ABREOREE TR A4
PRYE BT s -

HKUST e-Tendering System - Vendor Password Reset EEFEEE

Your password has been successfully reset.
RSB EERT -

Click ¥} HKUST e-Tendering System to logon A,

@ b viee HKUST e-Tendering System Quick References

ANDTECH

Logon to HKUST e-Tendering System

Vendor ID i EEZESE - Forget Vendor ID ZEEH#FEEIERR
Password 18 (?) Enter Password Change/Ferget Password BIEk/ % 5315

Mew Registration/Unlock Account 2FEEMNREFERE

+J Logon Z$f

Temms & Conditions
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Step 8a: Fill in the required fields in Products/Service Provided. Click “Add” at the right top corner of

Product List Section
SWBR 8a ¢ AR AR E _ EEE B - BREE A S E E M A BT ey AN s o

@ H&ﬁ&éﬁfwcl HKUST e-Tendering System 1.3 Tender Notice Terms & Conditions My Account ~ Logout

Product List

Welcome to the Vendor Registration System of the Hong Kong University of Science & Technology.

Please review and update the product list recorded in the system. A maximum of 10 products that best represent the products sold by your company can be added. < Add more product(s)

Filter Productis):

Show| 10 v entries
Category 1:  Product Action
No product available
Previous Mext
Additional Information Enter Additional Information if any
Brand Name Enter Brand Name

@ E“EE;E‘.E»%?;%EN:; HKUST e-Tendering System M TenderNofice  Terms & Conditions  MyAccount =  Logout

Commodity Add

Search commodity by selecting the category or product or entering keyword(s)

Category: Choose one of the following..

Keyword(s): Enter k

< Back Q Search

word to search
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HKUST e-Tendering System

Step 8b: Scroll down the field “Category” and select the right category of products/services provided, then the
corresponding product list will be shown. Select the most suitable products/services of your company, then

submit

AER 8b: fir NEUR, BEEE S AR E S IR S, MRS BRSO g N TRUR - BN

=Tt 2 FE /IR R G AV - ARRIEX -

& THE HONG KON
UNNERSTY CF

[ s O%Nm HKUST e-Tendering System

Commodity Add

Search commaodity by selecting the category or product or entering keyword(s)

Tender Nofice

Terms & Conditions

My Account ~ Logout

D

Category: Banquet/ Catering/ Food Supply

Keyword(s):

<€ Back Q Search

Below is a list of matched Product(s):

Enter keyword to search

v | entries

Show| 10

Product

Catering Service, Food Supply

Category

Banguet/ Catering/ Food Supply

D

Convenient Store

Banquet/ Catering/ Food Supply

Wine, Beverage

Showing 1 fo 3 of 3 entries

Success

Commeodity record successfully added.

Popup Message: “Commodity record successfully added.” Click OK button.
f& “WEE” e -

WS TR T A R

Banguet/ Catering/ Food Supply

Previous - Next

of - E=
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Step 9: Select “My Account” at the top right corner of the page, click “View Profile”, then you can find
“Company Information”, “Bank Information” and “Product/Services provided” in our record for your review.
WERO T EEEMEG AN IRAVIRS, IR ERERE R, S a DUk B E R RS A EE R,
“ETITIR PR & AR B EE o/ IR

@ travisary e scence. HKUST e-Tendering System M  TenderNoice  Terms & Conditions | My Account v+ | Logout
AMD TECHNOLOGY
Wiew Profile

Update Payment
Product List Update Product ::]

Welcome to the Vendor Registration System of the Hong Kong University of Science & Technology.

Please review and update the product list recorded in the system. A maximum of 10 products that best represent the products sold by your company can be added. 4 Add more product(s)

Show| 10 v entries Filter Product(s):

Category 1= Product Action

Banquet! Catering/ Food Supply =~ Convenient Store 6
Previous n Next

Additional Information

Brand Name

+" Update
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Step 10: Review your bank information. If you haven’t provided any bank information before, or you would
like to update your bank information in our record (Only bank information verified by HKUST will be

shown), then click “Update” button at the right top corner of Bank Information section.

R 10 © FinBIE TIRITIRF &R - WEIER G IRAVBEMRITER > SRS EERE SRS FTaC sk TR

TTIRFERUA REIZEHER S S 8UR) SRS R T BRI i A ey st -

& THE HONG KONG

) e o scence HKUST e-Tendering System A  TenderNotice  Terms & Conditions
¥ AND TECHNOLOGY

Vendor Info

Company Information (Please email to pusupplier@ust hk for update if necessary)

Company Name: Clinicon Medical Ltd. Business Reg. Mo
Address: Unit 411, Lippo Sun Plaza,, 28 Canten Road, Primary Registered Email: puroven™*@gmail.com
Tsimshatsui, Kowloon, HKG This is used for password reirieval and receivi
ng documents (including tender, purchase ord
Tel: er) from the HKUST Purchasing Cffice

Flease contact HKUST Purchasing Office to ¢
hange the email if need.

Fax: 273611
Bank Information
No Bank Account Information in HKUST record.

Contact Person Information (Please email to pusupplier@ust hk for update if necessary)
Contact Person (1)

Name Miss Yuen Job Title:

Tel.: 27301883 Mobile:

Email Address: istesto9@ust.hk
Products/Services Provided
Category & Product Category 1&  Product

Banguel/ Catering/ Food Supply Convenient Store

Showing 1 to 1 of 1 entries

Additional Information

Brand Name

My Account =

Logout
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Step 11: Fill in the required fields and upload payment arrangement related document in Payment
information.
BR 11 1 PRI TRR P EORHR S EATRR BRI A R R TRE = KB P& -

Payment Update

Payment Information

Note: Payment will be arranged to the new bank account after verification by HKUST. Name of Beneficiary showing in

supporting document MUST exactly
match with Company Name.

(Upload a valid Business Registration Certificate or Incorparation Document/License rSW i n| i
Government/ Authority in pdf format (Max. 5MBJ) seHA S R EERAY SRR P A 0h
R E B SE S TER

Business Registration No. B Upload File

Name of Beneficiary Clinicon Medical Ltd.

[#| Confirm same as the company name indicated on the Purchase Order / Contract / Quofation /
Invoice

Bank Name Enter Bank Name
Bank Country or Region Choose one of the following... -
Bank Account Number Enter Account Number
(inciuding Bank Code, Branch Code & Account No.)
Currency Choose one of the following... Please upload bank issued supporting document which is able

» | to show sufficient information for payment

> | — = =i S
Proof of bank details K Upload File i R R T B S FRe B RSB R AR SE R TR
(e.g. Bank starement, blank chegue, first
page of bank book, remittance statement, (Upload in pdf farmat, max. 10ME)
erc)
AIC Contact Person Name Enter A/C Contact Person Name
AIC Contact Person Job Title Enter A/C Contact Person Job Title
A/C Contact Person Number cC Enter Tel. No Ext.
{Country/Area Code [ Tel. No. / Extension)
A/C Contact Person Email Enter A/C Contact Person Email

( For receiving payment advice by email )

** Name of Beneficiary should be same as the company name indicated on the Purchase Order / Contract / Quotation /

52, Efy

Invoice. Supporting document and justification must be provided if different payee name is required. =ZZx A LRGP EEIZ TR

I [EFR B R 5 BN N SIS - SO FAVIEDL - WVRPRBEEEI S R P AR -
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Bank Information supporting document sample: UEERTTIE A& RHEA

HSBC<X»

HSBC Bank Plc

Global Liquidity and Cash Management

Level 30, & Canada Square

/ \ London
If the Vendor Name registered in the E14 5HOQ
system is different from the bank

/V account name, please provide Wr ey Ll
P supporting document issued by the Tt ' Bhsbc.com
ABC Company Limited Authority to substantiate the request.

Company Address 1 A TR AR BLSR TR 28* March 2018
Company Address 2 HIEARE 5%#%{%@%5%%%1#&

Company Address 3 (ﬁ&% » WISRATRA S EERA /

This letter is a confirmation that  ABC Company Limited  hold'the below accounts with HSBC,

Account Title / Name: . _ __.
Account Currency; ™'

Sort code: "7 777

Account Number; 7ecneTs s

IBAN Number: == * = e
SWIFT CODE: ' ===

g -

Account Tithe f Name: . . . .o coieew
Account Currency: 7' '

Sort code: "7 777

Alcm“m Numheﬂ FEEMARTI

IBAN Mumber: —~ 7 77T T I
SWIFT CODE: " 7= ="

Account Title f Name: | . .. .
Account Currency: 7'

Sort code; """

Am'nt Humh'n TFTECHATTL

IBAN Humbéis =" = = - ee——— -
SWIFT CODE; "™ ===

sy -

Account Title / Mame: . __ ., ..o
Account Curreney: ™'

Sort code: """

Account Number: Teenesra

IBAN Numbir; == * = s smsmmaa
SWIFT CODE: "' "~~~

Yours sincerely,

X

Client Service Manager

ATFAaT Nasama

HSEC Bank phe,
Craporate Sappart Team, Level 340, 8 Canada Square, London, E14 SHO Tel: 0207 260 441 3, Web: www hshe oo.uk

Registera im B namber 12200 Septmsod (e & Cianoke Synare, Lonokw 14 54970
Ao st gk Ay dike Fuamcn Conshor Astborisy,

Page 10



:_Eﬁﬂfi:'t&ﬂ
LU_UJ tvee or saence | HKUST e-Tendering System

AND TECHNOLOGY

Step 12: Fill in the required fields in Declaration, then click the “Update” button.
BR 12 1 PEREARE R BT o MRS R

Declaration

FEBE AR R E AR R SR (O3 - AR
Names of the employees of the University and/or their families who are related to us/me, of te our/my empleyees and/er their
families, and the nature of their relationship. (Select NO if totally inapplicable)

e 2% FH R No O Yes

Conflict of Interest *

| We/l hereby confirm that we/l are authorized fo act on behalf of the company. The information given in this applicafion is true,
correct and complete which shall have effect until further notice.

| Well hereby confirm that the payment authorisation shall have effect until further notice. | shall indemnify you by payment on
demand against any claims, actions, liabilities, losses, damages, costs and expenses (including all reasonable legal costs and
expenses properly incurred) which you may suffer or incur as a consequence of the acting in good faith upon myfour instruction if
autopay from the university is selected.

|| Well understand that all employees of the University are designated "public servant” under the provisions of the Prevention of
Bribery Ordinance (Capt.201 of the Laws of Hong Kong).

(] We/l further understand that the policy of the University requires all its employees o avoid any conflict befween their personal
interest and the University's interest in dealing with suppliers and all other organizations or individuals doing or seeking to do
business with the University. In furtherance of this policy, the University requires that competitive bidding be used, wherever
practicable, in the procurement of materials/services

Qur/My efforts shall include, but not limited to, establishing precautions te prevent our/my employees or agents from making,
receiving, providing, or offering gifts, payments, loans, substantial entertainment or other consideration for the purpose of
influencing individuals to act contrary to the best interests of the University.

We/l understand and agree that the University shall be allowed at all reasonable fimes o inspect at our/my premizes or at any
other mutually agreed premises the materials and workmanship associated with the equipment and products or services for
which we/l shall be acfing as a supplier.

REATIZEANLTE
Name of Authorized Representative * Enter Mame of Authorized Representative
Job Title * BRA7 Enter Job Title

Tel.No.»  WR4EERT
(C.C.: Country Code; Ext: Extension)

Email = FFHEHHE Enter Email A

Success

Payment update successfull, submitted information has been sent to HKUST for process.

Popup Message: “Payment update successful, submitted information has been sent to HKUST for process” Click
OK button.

SEHENE ¢ “SRATEREEREG) - ERHE VRSN RIRE TR I 0 3% T 4

You have now successfully update Bank information to HKUST e-Tendering System

BEBINEHE AR E T AR LGRS THSRITEE - .
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