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Step 1: Access to HKUST e-Tendering System via https://w5.ab.ust.hk/jstd/td_welcome?page=td_login
After reading the Terms and Conditions, check the box and click the “Accept” button.
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Welcome to HKUST e-Tendering System

Welcome to the HKUST e-Terdering Systern (System) of The Hang Kong University of Science & Technalogy (HKLUST). This platform provides online services for registratian for
inehusion in HKUST Supplier Lists, iformation update, access to tender notices, dawnload tenders and submit bids

Registered suppliers of HKUST are wekiome to logon the - Tendering System. After logging on, you can use the free of charge senvices of the ¢-Tendering System to dawnioad
tender documents and submit tender respanses

HMew Supplier Registration

f you have not been sefup a5 a registered supplier of HKUST or became inactive, you need t submit a new suppler registration anline by clicking New Registrationin the Lagan
page

For using the e-Tendering System, you shal comgly with th Terrres and Conditians of Use of the System

Terms and Conditions on Use of e-Tendering System

HKUST provades this &-Tendenng System [System) and related senaces subject 1o your complance with the following tesms and conditions ("Terms and Condiions”). Pizase

read them carefully, The use of the Systern shall be govemed by these Terms and Conditions, By pressing the ACCEPT® buttan, you sigrify your uncandtional scceptante of
these Terms and Condiions. The Terms ard Condticons may be revised andlor amended from time fo time by the HKUST withaut prior notice te any person. Please check
these Termes and Candiions regutarly fr any revisions andlor amendments which miay be made

The e.Tendenng System is an electronic platform for suppher registration, displaying tender nobices, downloading tender docurments and SubMITNG 1ender respanses. Any
parbes iberested o become suppher of the Unmersty can register anline by prowding the regured informaben and docurments for mchusson in the HKUST suppber ksts and
setup the access to the System.

Reqistrabon Obhgatons

1. When you register, you agres 1o (a) provide true, accurate, current and complete about your arg {or yoursel in the case of an indhidual user) and (b)
mainiain and promptly update the vendor information to keep it true, accurate, cument and complete in particular emal address. You acknawledge and agree to receive
EMESSARES OF POCESS B-lransactions when you register an the System

2 You are responsible for any loss or damage ansing if there is any Missing email MESSage or Sectronic natice resulng from any out-dated, iNcormect of unchear contact
information. i you notice o suspect that you could not receive any smal message or elecironic notice sent by the Systam, it i your sole responsiditty to inform HKUST and
previde the right contact infermation o HKUST.

3 The System rs prowded only to legal entibes, whether indidual or companies who hawve the legal capacity to form legally binding contracts under applicable law. If you do not
dualify, you are nat authorized 19 access or use the System. I you regster, AcEess or 1w thi System an behall of a company or alher erlity, then you represent and waran
that you have the sutharity ta bind suth company or other enfity to these Terms and Condiions

L] | have read and agreed the Terms and Conditions on Use of e-Tendering System

ENRN |

Step 2: For adding Primary Registered Email, please click “Change/Forget Password” on e-Tendering Login

page:
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Logon to HKUST e-Tendering System

Forget Vendor 1D 504 BIERSE

Vendor ID #EEERGERTRE .

Password 5 (2) Enter Password Change/Forget Password B2/EE T

New Registration/Unlock Account $r3ERRNE F e
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Step 3: Input your Vendor 1D, drag the matching image to the right and then click “Proceed” button.
BR3¢ i ARHYALRERS ID - SEICECHse BB 2518 - AR RS -

HKUST e-Tendering System - Vendor Change/Forget Password /=0 6%

Vendor ID # IR EIEESE E - Forget Vendor ID 50 {% BERHRTR

7 Refresh &%

o

Please drag the matching image to the right.
FieHRMEELRE LS -

Proceed $25% Cancel ET/H

Success

No primary registered email found, please update the email before changing the password

Popup message: No primary registered email found, please update the email before changing the password. Click

“OK” button.
SRR © REE R F BRI E FEA - SRS E A o R
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Step 4a: Complete all required fields and upload Business Registration Certificate and Bank Information
supporting document, then click the “Submit & Proceed” button.

HBR 4a 1 SERPTA DRI HIRRALG F# R S S E S R WCIGRTTIR = B0k - At R S 4 1
Ht -

G&ase ensure to input the Primary \

Registered Email in this field (Primary
Registered Email will be used for
retrieving password, receiving security
code & purchasing documents.).
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Primary Registered Email Update

* C.C: Country Code B H5; Ext.. Extension 5318

General Information

Primary Registered Email * Enter Primary Registered Email

E%ﬁﬁﬂ'%%iﬁﬁ: (This email will be used for retrieving password and receiving purchasing documents including
Quolation/ Tender Invitation and Purchase Order from the Furchasing Office.)

Business Registration No. " @ Enter Business Registration Number
P EC RS
i Upload File

(Upload a valid Business Registration Certificate or Incorporation Document/License issued by the Government/ Authority in pdf format (Max. 5MB))
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Step 4b: Fill in the required fields and upload related bank details supporting documents in Payment

Information.
WEE Ab - RERTIRFE

Payment Information *

ZECHR I P AR BRI AR R GRER TR

GO -

® | accept electronic payment (Bank Transfer) from the University with bank account information details provided as below.

Name of Beneficiary
. BF-Unappd T vendor w/o PRE

WRKHR = 44T ; . 3
[# Confirm same as the company name indicated on the Purchase Order / Coniract / Quotation /
Invoice

B*‘DE"""!E Enter Bank Name

HYT AT

Ban/k_Country or Region Choose one of the following. -

SRATEIR

Bank Address Enter Bank Address

FRATHAL

Bank Account Number

HYT 1555

Currency

Ml

Bank Identify Code / SWIFT

SRATEEA S

IBAN
BURESRATIR 9705

Other Payment Code

HAteaxos =t

Proof of bank details S TR FEEHA
(e.g. Bank statement, blank cheque, first
page of bank book, remittance statement,
etc)

-

Name of Beneficiary in the Auto
pay attachment MUST exactly
match with Company Name.
SEIFANI e/ ON < E
@\Zﬁéﬁﬁa%fﬁ%éﬂﬁﬂ /

Enter Account Number
(Including Bank Code, Branch Code & Account No.)

Choose one of the following -

Enter BIC/SWIFT Code

Enter IBAN
Choose one of the following. - Enter Number
B Upload File > Please upload bank issued supporting document which is able

(Upload in pdf format, max. 10MB)

to show sufficient information for payment

Proof for different payee name
(e.9. " BHFEBESWRETR must be
provided for Chinese Suppliers)

WA AR

Justification for different payee name

WAk A AR A B e e

o LRI T SIS RE B R S B R AR SE R TR

(Upload in pdf format, max. 10Mg)

r\_> Supporting document and justification must be provided if
nt payee name
different payee is required. IUGR A B A S 44F85 R FH

Enter justification of differd

AIC Contact Person Name
[ YN
AJC Contact Person Job Title

LEEIN e

AJC Contact Person Number
{CouaniArsia Code | Tel. No. / Extension)
L YNCE

AJIC Contact Person Email

( For receiving payment advice by email )

Tiiés NEETIstal: (DLEERRU T RKE &)

B > AR GRS ST R AR

Enter A/C Contact Person Name

Enter A/C Contact Person Job Title

o

Enter Tel. No Ext.

el

Enter A/C Contact Person Emal
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Step 4c: Fill in the required fields in Declaration, then click the “Submit & Proceed” button.
AR Ac PRI HE LATRER - AAERIE TR AR T

Declaration  &HH

ST AT LR BRI 2 T 2E Y Bk ; > FIj e

FETH A BRI GRS A R s AR (R - RIS

Conflict of Interest * MNames of the employees of the University and/or their families who are related to us/me, or to our/my employees and/or
their families, and the nature of their relationship. (Select NONE if totally inapplicable)

Flizi 7z R
® MNone ) Yes
EARRORE R B4
Name of HKUST Enter HKUST Employee Mame
employee
Relationship BE{% Enter Relationship
Department ZiEE ] Enter Department
Job Title iz 7% Enter Job Title

In addition to the declaration, l/we hereby confirm the above declared perzon has no
conflict between his/her private interests and professional obligations to the
University.

) Well hereby confirm that we/l are authorized to act on behalf of the company. The information given in this
application is true, correct and complete which shall have effect until further nofice.

1 We/l understand that all employees of the University are designated "public zervant” under the provisions of the
Prevention of Bribery Ordinance (Capt.201 of the Laws of Hong Kong).

1 We/l further understand that the policy of the University requires all its employees to avoid any conflict between their
personal interest and the University's interest in dealing with suppliers and all other organizations or individuals
doing or seeking to do business with the University. In furtherance of this policy, the University reguires that
competitive bidding be used, wherever practicable, in the procurement of materials/zervices.

OurMy efforts shall include, but not limited to, establishing precautions to prevent our/my employees or agents from
making, receiving, providing, or offering gifts, payments, loans, substantial entertainment or other consideration for
fhe purpose of influencing individuals to act contrary to the best interests of the University.

Well understand and agree that the University shall be allowed at all reasonable times to inspect at our/my premizes
or at any other mutually agreed premises the materials and workmanship associated with the equipment and
products or services for which we/l shall be acting as a supplier.

MName of Authorized Representative * Enter Name of Authorized Representative

REFLNEZENATH

Job Title * iz Enter Job Title

Tel. No. * Jif48 EBEE c.C Enter Telephone Ex

{C.C.: Country Code; Ext: Extension)

Email = EEE[HHE Enter Email Address

Submit & Proceed
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Success

Security Code has been sent to your registered email [HRNNINEE, =72 8 0 255 = 018 S EE)

Popup massage: Security Code has been sent to your registered email. Click OK button.
s AR RIS T SRR RN S E T E: - e

Dear Sir/Madam Z&{)55E/2 I~

Please enter the following Security Code in the Reset Password page to procead in the e-Tendering System.

i B T REEENN AR EFREANEENTR S UER T FIE 2 S LR R S B -« B -

Segurity Cods F+5-{CiE
F4IrvdesSb

You may also click here to access the Reset Password page.

R T T B LIS RS A RE T

Best Regards,
e-Tendering System
The Hong Kong University of Science and Technology

BERRARETRERE

This is a system-generated email, please DO NOT reply.
EEFGEHRENETEY  BHEE -

Step 5: Logon your Primary Registered Email to get the Security Code. Input the Security Code and click the
“Proceed” button.

BER S ¢ B ASCH LR E T E# 4 USR5 - i AL S e 14t -

HKUST e-Tendering System - Vendor Password Reset EEEEEE

An email with security code has been sent to the registered email address. Please input the
security code below to reset password:

FAWE IR ETAE NED - SFHEIEA:

Security Code 2415 @

Proceed $27%
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Step 6: Reset a new password, then click the “Proceed” button.
WER 6 1 EEREE - MBI A

HKUST e-Tendering System - Vendor Password Reset f{ FEBES

Please enter & - 10 characters long password containing uppercase, lower case characters, and numbers.

FHA 8 = 10 f1FF5 - FRERNPERET -
New Password 37555 LTTTITYTY

Confirm Password §&5 g5 2| esssssss|
i

Proceed 4877

Step 7: Logon to HKUST e-Tendering System via the link on the screen with the new password.

TERT C EFRTES > Bl EAVEEE S AR BN E TR

@Lﬁm‘g&m HKUST e-Tendering System

AND TECHNOAL

HKUST e-Tendering System - Vendor Password Reset HEFESE

Your password has been successfully reset.
EHOBBESRD) -

Click ## It HKUST e-Tendering System to logon A,

You have now successfully logon to HKUST e-Tendering System

KEBSHBATEE BT X °

Page 7



